
Attendance Setting
HR Ops Guideline 



How to log-in to your account

Visit to
https://yomaconnect.yoma.com.mm/
login

Type your email address

Type your password

https://yomaconnect.yoma.com.mm/login


Setting Attendance



1- click on your profile picture.

2- Go to Settings
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1. Click on Benefits

2. Type your entity benefit 

3. Click on the benefit that you wish to make changes 
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1. Click on “Attendance” 

2. Click “Add Custom Attendance Settings” 

3. The new box will come up. 

- Add Setting Title

- Add setting description

- Set working days and time  

- Click “Confirm”



Adding Employees under 
Benefits



• Click here to add employees under related benefits.

• A new box will come up. 



1. When adding employee you may add by;

- Employee name (Type on Select)

- Division (Choose from the list)

- Department (Choose from the list)

- Company (Choose from the list)

- Position (Choose from the list)

2. Press “Confirm”



Linking Employee with 
Attendance Setting



Step – 1 Click on the “Employee”

Step – 2 
• Click on Search icon
• Type name of employee 
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1. Click on Policy
2. Go to “New Attendance Setting Name” 
3. Choose relevant attendance setting for employee
4. Click “Confirm”



Adding attendance time for 
Employee
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1. Click on “Attendance” 

- Search by Typing employee name (OR)

- Choose from the list

2. Click “Add Attendance”

3. Fill all information and click “Confirm”



Attendance Report Guideline
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1. Click on “Attendance” icon to export the attendance report.

2. Choose the date you wish to get the report for. 

3. Click on 3 dots on the right side of the screen. 

4. Click “Export Excel” 

5. Once the file is ready to be downloaded, click “Download”.

6. Click on the downloaded file and save on your computer.


