Digital Transportation Request Process
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Why Digitize Transportation Request Process
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Yoma Bulletin Issue 6 (12.06.2020)
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New item
Travel/Mospital Visit Declaration Ferm

Transport Request Form
Transport Reques T Employee Name *

Job Title *

Mobile Number *

Employee’s Email Address *

Pickup Place *

Step—-1

Employee completes Transportation Request form.

This form can be found on Yoma Employee portal

After completing form press “save”
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https://bit.ly/371Kn5u
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Inbox w 3

Transport request : Going to Asia Holiday by
Nyan Lin Aung

Em Microsoft Flow 1:05P

Nyan Lin Aung
[:/) A])plOVd|5 I Powered by Microsoft Flow

Pending approval

Requested by:
Approval Request approvals@yoma.com.mm

Date Created

Wednesday, July 1, 2020 6:34 AM GMT

Details:

Dear Nyan Lin Aung Nyan Lin Aung has
submitted the following transport request.
Details of Transport Request; Transport
Request Title : Going to Asia Holiday
Request Type : New Destination : Service

< v Reply

Number 09798842509 Requested Time :
7/2/2020 12:00 PM Estimated Time to
Finish : 7/2/2020 2:00 PM Picked Place :
The Campus Drop Off Place : Myay Ni Gone
Requested Car Type : Saloon No.of
Passengers : 2 Requestor's Remark:
Please kindly review the approval. Thank
you and have a nice day.

nk
Click here to view details

APPROVE

REJECT

Reply

Step-—2

The form will be automatically e-mailed to
Manager for approval.
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Step—3

o Going to Asia Holiday for Nya..
Jaday at 12 PM (1d 2hj

Once your reporting Manager approves the form, Transport
department will process the request.

Email organizer

After transport department has processed the request, you will

Going 1o Asia Holiday for Nyan Lin Aung with

receive a notification in your email to confirm your transport E075£93

request.
@ Approval Request 1:08 w-_\

Today at 12 PM (1d 2h)
No Conflicts

Employee can accept the transport “event” in outlook calendar

c Dear Nyan Lin Aung,

9 ? Transport department has approved for the
following request Going to Asta Holiday and
allocated
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Vehicle Number. 60/9533
Vehicle Type: Saloon

Vehicle Available Time: 7/1/2020 12:00 PM

Reply to all
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Support Contacts

Email - askhr@yoma.com.mm helpdesk@yoma.com.mm
Hot Line : +95 01 368 7766
Extension : 8911/8302/8303/8305

Mobile Phone No :+9509 777 225858

33060305 : askhr@yoma.com.mm helpdesk@yoma.com.mm
S : o 7966
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