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Loop components
Send a component that everyone in the
chat can edit inline.

[]=1"]

Q)

Teams := Bulleted list

*= Checklist
Calendar o

= Numbered list

ses [5 Paragraph

i Table

Apps Task list

@ vy 1 20O BB B ®

Loop Components in Teams Chat offer a new way to
think, plan, and create together. Send a component

like a table, task list, chart or paragraph by using some
basic design capabilities (headings, bold, underline,
strikethrough, bulleted list, numbered list, insert web
link) where everyone in your chat can edit online and see
changes as they are made. In addition, you can mention
each person in the chat who is responsible for each loop
function and add text as needed.
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Click the Loop Components in your
Teams Chat Box. Then choose the
level of details that you want to
from the functions that appear.
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Note: Loop files sent in Teams Chat
are located in the Microsoft Teams

Chat Files of the user’s OneDrive for
Business account. You can also save

files by name.
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