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Open the
Outlook

App

@ Open

Once installed, open the Outlook app.

| "R
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Welcome to Outlook

Bring all your emails, contacts,
files and calendars together.

ADD ACCOUNT

-

CREATE NEW ACCOUNT

© AddAcount

/

Select Add Account.



Add an
Outlook
Account

=

Enter your email

sanshwe@yoma.com.mm

G ADD GOOGLE ACCOUNT

PRIVACY AND TERMS

@ Enter Your Email

Enter your Outlook email
address (e.g.

name@yoma.com.mm)

© Continue

CONTINUE

/

Tap Continue to further
progress
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sanshwe@yoma.com.mm

€@ Enter Your Password | Enter password

------------

Enter your pqssword Forgot my password
a n OSSc)CIOted Wlth the emO” Sign in with another account e Sign In

account. | signin
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Approve
Signin
Request

@ Approve

Open your Authenticator app, and enter

the number shown to sign in.

== Microsoft

sanshwe@yoma.com.mm

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.
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No numbers in your app? Make sure to upgrade to the
latest version.

| can't use my Microsoft Authenticator app right now




Add an

Outlook
Account

@ Tap MAYBE LATER

After approving the request, tap Maybe
Later to finish the process.

Would you like to add another accou

nt?




Access Your
Email

@ Access Your Email

Your account is now set up. You can
access your email, calendar, and other
features directly from the Outlook app.

A~ INDOX

Focused Filter

Nothing left to read

Enjoy your empty inbox.

\’- &

10



Setup an

Outlook Email

onh an Apple
Devices

11



© Search £ A

Q. Microsoft Outlook [ x]

Tap Install to download and
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Open the
Outlook

I I Welcome to Outlook

Bring all your emails, contacts, files and
calendars together.

@ Open

© AddAcount
Once installed, open the Outlook app.

Select Add Account.




V.

< Add Account

o Enter your work or personal email
@ @ Enter Your Email

© AddAcount

Enter your Outlook email B
Add a n address (e.g.

name@yoma.com.mm)
Outlook
Account

Select Add Account.




Add an
Outlook

Please Authenticate

Acco u nt Please go to the /\gxthemticator app .
to continue. e open Authentlcator

Tap Open Authenticator.

@ Authentication

Ensure you have the Authenticator App
beforehand.




Add an
Outlook
Account

@ Redirection

© Enter Your Password

=% Microsoft

sanshwe@yoma.com.mm

Enter password

Enter your password
associated with the email

account.

You'll be redirected to a login page.

Forgot my password

Sign in with another account

© Signin

Tap Sign In to further
progress
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m" Microsoft

sanshwe@yoma.com.mm

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.

61

Approve
Signin
Request

No numbers in your app? Make sure to upgrade to
the latest version.

| can't use my Microsoft Authenticator app right now

@ Approve

Open your Authenticator app, and enter

the number shown to sign in.

Privacy & cookies

L‘"I"15 of use



Add an

Outlook
Account

@ Tap MAYBE LATER

After approving the request, tap Maybe
Later to finish the process.

.ﬁo:zs

< Authenticator

Add Another Account

(%)

Would you like to add
another account?




Access Your
Email

@ Access Your Email

Your account is now set up. You can
access your email, calendar, and other
features directly from the Outlook app.

/uthenticator \

Inbox L Q

Focused Other = Filter

Downloading Your Messages

This may take a few moments, depending
on the folder size and the network
connection.
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Open Malil
in the
Settings

@ Open Settings

Go to the Settings app on your iPhone or
iPad.

Settings

¢ App Store

i Wallet

"% | Passwords

Freeform

»  Voice Memos

\~ Phone

@ Scrolldown

Scroll down the Settings to find

Mail

© Mail

Tap Mail to further progress
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A

Mail

ALLOW MAIL TO ACCESS

& Siri & Search

Add an

& Language English (India)

ACCOU nt N | @ Tap Accounts

Tap Accounts to add an
Exchange account.

Preview 2 Lines
Show To/Cc Labels .

Swipe Options




A N

Accounts

ACCOUNTS
iCloud

iCloud Drive, iCloud Mail, Contacts and 9@ more...

€@ Tap Add Account

Add Account
a n Tap Add Accounts to add an
h Exchange account.

Account

Fetch New Data




@ Tap Microsoft Exchange

Add an
Exchange
Account

From the list of email providers,
choose Microsoft Exchange




y

Exchange

@ Enter Your Email

Email sanshwe@yoma.com.mm

Enter your email address © Description

Description Exchange
(e.g. name@yoma.com.mm)
You can put your description
Ex N . R e account wil aliow 2 ;: 'IC_S l':,"." Whutever you det.
CI |a n g e ;()I‘:xot(_fh erase ;‘,r‘(:)xl_u device.

© Tap “Next”

Tap “Next” in the top-right corner
to further progress.
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Add an
Exchange
Account

Sign in to your

“yoma.com.mm”
Exchange account using

Microsoft?
Your email address will be sent to

Microsoft to discover your

Exchange account information.

@ TapSignin

Tap Sign in and continue, you'll

be redirected to a login page.
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Add a n © Enter Your Password

Enter your password

EXCha nge ch;izzi:tt_ed with the emai
Account

@ Redirection

You'll be redirected to a login page.

p

& in.microsoftonline.com

a" Microsoft

< sanshwe@yoma.com.mm

Enter password

eeoOGOOROReD

Your account will be remembered on this device.

Forgot my password

Sign in with another account

© Signin

Tap Sign In to further
progress
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Approve
Signin
Request

@ Approve

Open your Authenticator app, and enter

the number shown to sign in.

4

@& in.microsoftonline.com

B Microsoft

sanshwe@yoma.com.mm

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.

13

No numbers in your app? Make sure to upgrade to
the latest version.

| can't use my Microsoft Authenticator app right now

Privacy & cookies
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Verify an
Exchange
Account

p

@ in.microsoftonline.com

B Microsoft

sanshwe@yoma.com.mm

More information required

Your organization needs more information to keep
your account secure

Use a different account | 0 Ta p N ext

Tap Next to see the more

information required.
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Verify an
Exchange
Account

@ Check Security Info

Check your Security Info. Click "OK" if
everything is correct; if not, click "Edit
Info".

4

& ysignins.microsoft.com

Yoma Strategic Holdings Ltd

s this info up to date?

It's important to keep your security info up to date. This is
how you can prove who you are when you sign in or lose
your password.

Security info

Default sign-in method: Microsoft Authenticator -
notification

% Phone

2\ Microsoft Authenticator
D,

2\ Microsoft Authenticator

D,
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Syncan
Exchange
Account

@ Sync

After successful authentication, you may
be asked to sync mail, contacts,
calendars, and reminders. Enable or
disable these options based on your
preferences.

Exchange
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Access Your
Email

@ Access Your Email

Your account is now set up. You can
access your email, calendar, and other
features directly from the Mail app.

y

Mailboxes

Exchange

\

Inbox

Drafts

Sent

Junk

Bin

Archive

Conversation History

Qutbox

RSS Feeds

Updated Just Now
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Password Expiration and Update Reminder
for Outlook Accounts

For security reasons, the password will expire every 90 days, your
Outlook will send reminder 7 days before it expires. After each
password changes, you will need re-enter your new password to all
your devices.
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Revision History
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19.9.2024 First Released March 2025
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