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Document Purpose

This document provides step-by-step instructions for setting up a password change in the
Microsoft Office, ensuring consistent and professional communication across the
organization.

Password Change Procedure

1. Sign In to Office.com
e Openaweb browser and go to Office.com.
e Click SignInin the center.

~ B Login| Microsoft 365 x  + - X
) ’ " ©
C3 Yoma Group L3 Al Bookmarks
g . '
1 Microsoft | Microsoft 365 Products v Resources ~ Templates  Support My account Buy now All Microsoft + )

S

Hello, Welcome back.

| Email address X I

Switch to a different account >

Not you? Forget this account >
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2. Enter your Office Email Account and click “Next”

~ B Signinto your account x o+

= =} X

« c 22 login.microsoftonline.com/common/ocauth2/v2.0/authorize?client_id=4765445b-32c6-49b0-83e6-1d93765276calredirect_uri=https%3A%2F%2Fwww.officeco.. ¥ e

3 Yoma Group 3 All Bookmarks

B Microsoft

Sign in

Email, phone, or Skype I

No account? Create one!

Can't access your account?

Back Next
Q\ Sign-in options

Terms of use  Privacy & cookies ...

3. Enteryour Office Email password and click “Sign in”.

v B2 Signin to your account x e

= a X

& 6] 235 login.microsoftonline.com/common/oauth2/v2.0/authorize?client_id=4765445b-32c6-49b0-83e6-1d93765276cadredirect_uri=https%3A%2F%2Fwww.offi & W e @

Ca Yoma Group [ All Bookmarks

B Microsoft
@yoma.com.mm

Enter password

Forgot my password

Sign in with another account

Termsof use  Privacy & cookies
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4. Verify Your Identity (If required)
e [f multi-factor authentication (MFA) is enabled, you might be asked to verify
your identity. This could involve:
o Receiving a code via text or email.
o Approving a sign-in notification using the Microsoft Authenticator

app.

v B2 Signin to your account x  + = a X
<« G % loginmicrosoftonline.com/commony/login o % ©
C& Yoma Group 3 All Bookmarks

B2 Microsoft
San5h\Ve(@yo’“a.(o”\”v“

Approve sign in request

g Open your Authenticator app, and enter the
number shown to sign in.

86

No numbers in your app? Make sure to upgrade to
the latest version.

t U}"
Terms of use  Privacy & cookies -« -
5. Complete the verification step to proceed:
e Click next to proceed.
v BE signin to your account x  + = X
< C 2% loginmicrosoftonline.com/common/SAS/ProcessAuth * ©
Cs Yoma Group 3 All Bookmarks

B® Microsoft
sanshwe@yoma.com.mm

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Terms of use  Privacy & cookies .-
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6. Check Security Info
e Checkyour Security Info. Click "OK" if everything is correct; if not, click "Edit

Info"
v B MySign-ins | Register | Micros: X+ = X
< c 23 mysignins.microsoft.com/register?csrf_token=8n73mdXrS0Zt8mm|Yi9RUuEloRzgyeYbw306-TLUgDFtPUyR 1YOVaxdKIhaj3i30wMip0tYOu-oPt1ULjkvwK2xRs6qDJE... ¥t e i

C3 Yoma Group [ All Bookmarks

Yoma Strategic Holdings Ltd ?
Is this info up to date?
it's important to keep your security info up 1o date. This is how you can prove who you are when you sign in o lase
your password
Security info
Default sign-in method: Microsoft Authenticator - natification
% Phone
Microsoft Authenticator
Microsoft Authenticator
7. Access Your Account
v & Home | Microsoft 365 x  + = X
< @ % officecom/auth=2 * ©

C3 Yoma Group [ Al Bookmarks

o i L Search (@) B & 2 (ss)
A Welcome to Microsoft 365 Install and more -
Home
Creae D, Get started
-

Feed
551 Recommended >
Apps

B You frequently open this B You frequently open this B You recently opened this ‘

5hago 6h ago Shago
woa Summary report-Campaign 2 (Corpora... v Summary report-Campaign 1 (Corpora... vy Summary report-Campaign 2 (Onenex,... B

Prp— ru—— Frme—
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8. Access Your Account Settings

9.

e Oncesignedin, click on the Settings (gear icon) at the top-right corner.
e Scroll down and Click the “Change your password”

~ €@ Home | Micrasoft 365 X o+ = a x
&« > C 25 office.com/?auth=2 Lo °
3 Yoma Group [ All Bookmarks

o HH £ Search

S Welcome to Microsoft 365 Install and more

I Hame
View all
Create Y Get started
- ®» Microsoft Copilot

]
My Content " Explore apps u Language and time zone

Ep Change your language =

Feed

5
Recommended > Earkhoda D
Apps
b You frequently open this b You frequently open this E Password
Shago 6h ago
I Change your password — I
.; Summary report-Campaign 2 (Corporate... E. Summary report-Campaign 1 (Corporate... g
= el T Contart nrafarancec

Change Your Password
e Enteryour new password in the first box.
o Make sure the new password meets the Standard Password Policy.
o Confirm the new password by typing it again in the second box.
e Onceyou’ve entered and confirmed your new password, click Submit or
Save to apply the changes.

Change your password

User ID
@yoma.com.mm

New password

Confirm new password

e
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Get IT Help

If you have any information, please contact:

- Contact Helpdesk

Email: helpdesk@yoma.com.mm

Hot Line: +95 01 368 7766

Extension: 8302

Ticketing Portal: https://yomagroup.net/knowledge-base/get-it-help/

(@]

O

O
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